WE’RE HIRING!
Administrative & Service Delivery Assistant
Location: Barbados
We are looking for a reliable, organized, and customer-focused individual to support our daily operations and service delivery.
Key Responsibilities:
• Provide administrative support
• Handle customer inquiries and support requests
• Maintain accurate records and reports
• Assist with transactions and service delivery
• Ensure smooth day-to-day operations
• Deliver excellent customer service
Requirements:
• Minimum of Five (5) CXC subjects (including Math & English)
• Experience in customer service and administration (required)
• Strong communication and organizational skills
• Attention to detail and accuracy
• Basic computer skills (Microsoft Office, email)
Apply Now:
Email: opbarbados@gmail.com
CV + Cover Letter required
Deadline: 25th April, 2026
Only suitable candidates will be contacted
#NowHiring #BarbadosJobs #AdminJobs #CustomerServiceJobs #HiringBarbados #OfficeJobs #JoinOurTeam
